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PREFACE 
This training guide describes how to use IBIS to link program structure elements to budget structure 
elements (i.e., ‘crosswalk’).   Once Strategic Programming Areas (SPAs) and their programs are configured 
in IBIS, budget code cost centers must be assigned to programs via the Program Crosswalk Maintenance 
functionality in IBIS. Cost centers from one or more budget codes may be assigned to a single program. 
Different cost centers within a fund may be assigned to different programs. A cost center may be assigned 
to one and only one program.  
 
Program Crosswalk Maintenance 

Once you have successfully logged into IBIS, you should see the Work Queue and a navigation menu 
similar to what is shown below.  
 

 

 

Find the View indicator in the upper left-hand corner of the page. The field should contain only your BRU, Agency or 
OSBM. If you have access to multiple departments and/or agencies, these will appear in a drop-down list in this 
field. In the example below, the user is logged in as the North Carolina Community College System. 
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The navigation menu presents several options.  To access Program Crosswalk Maintenance, click on the Admin 
menu in the bottom left corner of the IBIS Home page. 
 

 
 
 
Clicking Admin reveals the administrative functions available to you.  Select the Program Crosswalk Maintenance 
menu item at the left to open the administrative tool. 
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Assign a Budget Item to a Program 
A new window will open up showing the Program Crosswalk Maintenance home page.  The first two fields are 
labeled Department/Agency and BRU. In most cases, access is restricted to a single department/agency so it will 
default to your Department/Agency and BRU. If a user has access to multiple departments/agencies and BRUs, a 
dropdown option will appear for selection. 
 

 

 
 
 

To identify the budget structure element for which you want to assign a program, select the budget code and fund 
code from the dropdown list.   
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The last item allows you to filter budget items.  You may filter to select All budget items, items that have already 
been assigned, or those that are unassigned.  The “All” option is the default.  Click the Filter By dropdownlist to 
make your selection. 

 

 
 
 

To display a list of unassigned budget items, filter by Unassigned and click Load Crosswalk Table. 
You will only see unassigned budget item(s) listed in the crosswalk table as shown below.  Notice the Program 
column listed below displays “Has Programs” to indicate there are cost centers associated with this fund code that 
have already been assigned to a program.  To reveal those assigned cost centers, you will need to filter by Assigned 
budget items as will be demonstrated in the Display Assigned Budget Items section of this user guide. 
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By default, a list of fund codes is displayed.  To reveal the cost center(s) associated with a fund code, click the plus 
sign (+) to the left of the fund code as shown below. 

 

 

 

To assign a program to a budget item, select the checkbox next to the appropriate budget item and cost center(s).  
For this example, the following has been selected: 

• Budget Code: 16800 
• Fund Code: 1620 
• Cost Center: 2109 
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Next, to assign the budget item you just selected to a program, select the appropriate fiscal year from the drop-
down field.   

 

 
Next, select the Strategic Programming Area (SPA). 
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Once a SPA has been selected, select a Program. 

 

 

 
 
 

To finish, click the Assign button to assign the budget item to the program. 
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You will see a message, as shown below, that informs you this is a bulk operation that may take several minutes to 
complete. 

 

 

Once the assignment process is complete, you will see the Crosswalk Table  displayed again on the screen.  If you 
expand the fund code budget item, you will see that the cost center for which you just assigned a program is no 
longer displayed in the unassigned list.  To confirm you’ve successfully assigned the program, you will need to 
change the filter to display assigned budget items for the fund code. 
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Display Assigned Budget Items 
At the Program Crosswalk Maintenance home page, enter the appropriate budget code and fund code, and then 
filter by Assigned to see budget items that have been assigned to a program. 

 

 

Click Load Crosswalk Table to display a list of assigned budget items for the select budget code and fund code. 
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Since the Assigned filter was selected to display assigned budget items, the result shows “Has Program(s)” in the 
Program column. 

 

 

 

To expand on this budget item, click the plus sign (+) to the left of the fund code as shown below. 
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Notice the cost center displayed below is the budget item we assigned to a program earlier in the previous step. 
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Un-Assign a Budget Item to a Program 
To un-assign a budget item to a program, click the checkbox to the left of the item(s) you want to un-assign.   

 

 

Click the Un-Assign button to un-assign the selected budget items from their assigned programs. 
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You will see a confirm message asking you if you’re sure you want to un-assign.  Click Cancel if you want to cancel, 
or OK if you wish to proceed.  

 

 

Once you’ve un-assigned the program from the budget item, you will no longer see those budget items listed in the 
crosswalk table for assigned budget items. 

Notice the Program column in the crosswalk table listed below no longer displays “Has Program(s)” because this 
particular budget code no longer contains budget items that have been assigned a program. 
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