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PREFACE

This training guide describes how to use IBIS to link program structure elements to budget structure
elements (i.e., ‘crosswalk’). Once Strategic Programming Areas (SPAs) and their programs are configured
in IBIS, budget code cost centers must be assigned to programs via the Program Crosswalk Maintenance
functionality in IBIS. Cost centers from one or more budget codes may be assigned to a single program.
Different cost centers within a fund may be assigned to different programs. A cost center may be assigned
to one and only one program.

Program Crosswalk Maintenance

Once you have successfully logged into IBIS, you should see the Work Queue and a navigation menu
similar to what is shown below.

; ’Ze’ ’s Work queue
Navigation menu
View -~ BRI orth Carolina Community College Systegi

STATE OF ]
OFFICE OF STATE BULID(

" -
~ Home BRU Work Queu{

4 BRU Work Queue Create New Request v [= View History [=] \iew Messages Filter Criteria | FromDate: 07012013 7] ToDate: D&mR0R2015 T

My Messages v v e d
s Reports Ref# Budget Codi Type Mame Status Updated By Lock Last Updated ™
v % Salary Control BE-HSUB 06800  Workshest TestWS1 Formi Inc BRU Draft ibisusert 2014-08-18 332 PM
U4 4 Page 1 of 1 | Digplaying ltems 1 -1 of 1
A Admin 1| m | [T
H100% -

Find the View indicator in the upper left-hand corner of the page. The field should contain only your BRU, Agency or
OSBM. If you have access to multiple departments and/or agencies, these will appear in a drop-down list in this
field. In the example below, the user is logged in as the North Carolina Community College System.

cIBIS

INTEGRATED IUDGET INFORMATION SY3TER

|\flew - BRU - North Carolina Community College System |

“ Home |1 BRU Work Gueue

# BRU Work Queve Create New Request v  [=] View History [=| View Messages

My Messages -

» Reports Ref# Budget Codi Type Name

- Salary Control BB-HSUB 08800 Worksheet-| TestWS1 Formi Inc
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The navigation menu presents several options. To access Program Crosswalk Maintenance, click on the Admin
menu in the bottom left corner of the IBIS Home page.

Program Crosswalk Maintenance IBIS User Guide

¥ Home

iy BRU Work Queue
. Iy Messages
!h Reports

. « Salary Confrol

A Admin

Clicking Admin reveals the administrative functions available to you. Select the Program Crosswalk Maintenance
menu item at the left to open the administrative tool.

A Home

¥ Admin
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Assign a Budget Item to a Program

A new window will open up showing the Program Crosswalk Maintenance home page. The first two fields are
labeled Department/Agency and BRU. In most cases, access is restricted to a single department/agency so it will
default to your Department/Agency and BRU. If a user has access to multiple departments/agencies and BRUs, a
dropdown option will appear for selection.

(A

INTEGRATED IUBGET INFORMATION SYSTEM

‘fiew - BRU - North Carolina Community College System

Budget Code - | iv|
Fund Code : »
Filter By - |All v

To identify the budget structure element for which you want to assign a program, select the budget code and fund
code from the dropdown list.

IMTEGRATED OUBGET [NPORMATION Sv5TER

“fiew - BRU - Morth Carolina Community College System

Budget Code - v
Fund Code : | 6800 NC Community College System - Institutional - Trust Fund
) ) 16800 NC Community College System - General Fund
Filter 8y - 26800 NC Community College System - Special
26802 NC Community College System - Information Technology Sys
Crosswalk Table 9 36800 NC Community College System - Federal
40070 NC Community College System - Bonds
Budgst ltem 40369 NC Community College System - R&R COPs 2003
40520 NC Community College System - Capital Improvement 2005
40620 NC Community College System - Capital Improvement 2006
40720 NC Community College System - Capital Improvement 2007
41120 NC Community College System - Capital Improvement 2011
41220 NC Community College System - Capital Improvement 2012
41320 NC Community College System
S6300 NC Community College System - Trust Fund
66301 NC Community College System - Special Fund
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The last item allows you to filter budget items. You may filter to select All budget items, items that have already
been assigned, or those that are unassigned. The “All” option is the default. Click the Filter By dropdownlist to
make your selection.

A

INTEGRATED AUDGET INFORMATION 55 TEM

“fiew © BRU - North Carolina Community College System

Budget Code - | 162800 .
Fund Code : | 1620 =
Filter By - Al o
All
‘Assigned
Crosswalk Table g :Unassigned

To display a list of unassigned budget items, filter by Unassigned and click Load Crosswalk Table.

You will only see unassigned budget item(s) listed in the crosswalk table as shown below. Notice the Program
column listed below displays “Has Programs” to indicate there are cost centers associated with this fund code that
have already been assigned to a program. To reveal those assigned cost centers, you will need to filter by Assigned
budget items as will be demonstrated in the Display Assigned Budget Items section of this user guide.

—
INTEGRATED QUDGET INFORMATION SYSTER n

o
View : |OSBEM -
Department/&gency : [North Carcling Community College System "
BRU - |Morth Carolina Community College System w
Budget Code - | 16500 v
Fund Code : | 1620 v
Filter By - |Unassigned »

Load Crosswalk Table
Crosswalk Table 9

Budget ltem Program

0 a FC - 1620 - CURRICULUM INSTRUCTION Has Program|z)
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By default, a list of fund codes is displayed. To reveal the cost center(s) associated with a fund code, click the plus
sign (+) to the left of the fund code as shown below.

Budget Itepa
= a FC - 1620 - CURRICULUM INSTRUCTION

To assign a program to a budget item, select the checkbox next to the appropriate budget item and cost center(s).
For this example, the following has been selected:

e Budget Code: 16800
e Fund Code: 1620
e Cost Center: 2109

My Account Settings Logout

ula Jones

INTEGRATED RUDGET INFORMATION SrSTEM

STATE OF NORTH (
OFFICE OF STATE BUIDGET ANID M

View - |OSBM -
Department/Agency : |North Carolina Community College System w

BRU : |Morth Carolina Community College System ~

Budget Code : | 16800 -

Fund Code : | 1620 v

Filter By - |Unassigned »

Load Crosswalk Table

Crosswalk Table 9

Budget ltem Program
= [l & FC- 1620 - CURRICULUM INSTRUCTION Has Program(s)
i méec
& co-zie

Fiscal Year : | 2014-2015
Strategic Planning Area(SPA) :
Program :

Asgsign Un-Assigr
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Next, to assign the budget item you just selected to a program, select the appropriate fiscal year from the drop-
down field.

View  |0SBM ||

- Department/Agency : ‘North Carolina Community College System

o BRU - ‘Nurlh Garolina Gommunity Gollege System

Fund Code : ‘1520

l
I+
Budget Code - 16800 [~]
l
I

Filter By - ‘Unﬂssigned

Load Crosswalk Table

Crosswalk Table @

.| Budget ltsm Program
il = [@] § FC - 1620 - CURRICULUM INSTRUCTION Has Program(s)
8 co-
§ co-210 Fiscal Year : |2014-2013 |v|
Strategic Planning Area(SPA) ; 20142015 4 !
Program : | [+
Assign | | Un-Assign |

Next, select the Strategic Programming Area (SPA).

Fiscal Year : |2‘D1 4-2M15 | w |

Firategic Planning Area(SPA) : | -

Accounting Funds

Administrative Costs

| As==ign Basic Skills and Literacy Instruction
Curriculum Instruction

Expired or Eliminated Funds
Information Technology Projects
Inztituticnal and Academic Support
Student Financial Aid

Workforce Continuing Education

Program :

Logged in as Paula Jones MY Account Settinas Logout

g T O || e — -
St or NorTi CAROLI
OFFICE OF STATE BLIDGET AND MANAGEMED

7ZIBIS (

View : |0SEM v

= Department/Agency : |No|1h Carolina Community College System

. BRU: |Nonn Carolina Community College System

Budget Code - |‘“:"|‘3N3|J

\

\

\
Fund Code : |1520 ‘v

\

Filter By - |Unﬁssigned

Load Crosswalk Table

Crosswalk Table g

Budgst Item Program
= [W § FC- 1620 - GURRICULUM INSTRUCTION Has Programis}
& cc-
8§ cc-2108 Fiscal Year : [2014:2015 [~
.
Program | \ccounting Funds

Administrative Costs

Assign Basic Skills and Literacy Instruction
Curriculum Instruction
Expired or Eliminated Funds
Informaticn Technology Projects
and Academic Support
Student Financial Aid
'Workforce Continuing Education
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TR T ARG T sof (it T, r T

Once a SPA has been selected, select a Program.

Fiscal Year : |2'|]'1 4-2015 |v |
Strategic Planning Area(SPA) : |Gurn'=ulum Instruction | - |
Program § |Curriculum Instruction e
| As=ign I
urriculum Instruction
oc ational Education

Logged in as Paula Jones

%CIBIS

INTEGRATER BUDGET IFORMATION SYTEM.

OFFICE OF STATE BUDGET AND MADN

View |OSBM M

STATE OF NORTH CAROT.IN
CGEMEDN

Department/Agency : [Nerth Carolina Cmmunity College System

BRU - North Carolina Gommunity Callege System

Fund Code : | 1620

\
\
Budget Code - |15&DD ‘
\
\

<

Filter By - |Unﬂssignad

Load Crosswalk Table

Crosswalk Table )

Budget Item Program
= [l & FC- 1620 - CURRICULUM INSTRUCTION Has Program(s)
& cc-

©C-2108
o Fiscal Year: |201 4-2015

v

Strategic Planning Area(SPA) : |Cumcu\um Instruction

v

Program 3| Curriculum Instruction

v

| T [Cumiculum Improvement Project
Summiculum
‘ocational Education

To finish, click the Assign button to assign the budget item to the program.

Fiscal Year : |2014-2015 | (¥ |
Strategic Planning Area(SPA) : | Curriculum Instruction v |
Program : | Cumiculum Instruction | e |

Assign | | Un-Azsign |
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You will see a message, as shown below, that informs you this is a bulk operation that may take several minutes to

Program Crosswalk Maintenance IBIS User Guide

complete.
Fizscal Year : | 2014-2015 .
Strategic Planning Area(5PA) : Curmriculum Instruction w
Program : Curriculum Instruction "

Thig iz a bulk operation that may take some time to finigh.
Please refrain from using the back button until completed.

Once the assignment process is complete, you will see the Crosswalk Table displayed again on the screen. If you
expand the fund code budget item, you will see that the cost center for which you just assigned a program is no
longer displayed in the unassigned list. To confirm you’ve successfully assigned the program, you will need to
change the filter to display assigned budget items for the fund code.

T Logged in as IBIS Usery  Lodout About

7%cIBIS

STATE OF NORTH CAROLINA

OFFICE OF STATE BUDGE AND MANAGEMENT
View - BRU - North Carolina Community College System

A Home

v Admin

.4 Program Crosswalk Maintenance

Budget Code - | 16300
4 Organizational Structure Maintenanc udget Code =
Fund Code : 1620 .
Filler By - |Unassigned .
Load Crosswalk Table
Crosswalk Table
Budget ltem Program
B[] & FC- 1620 - CURRICULUM INSTRUGTION Hes Program(s)
18 cc-
Fiscal Year : | 20142015 -
Strategic Planning Area(SPA) : |Curriculum Instruction =
Program : | Cumiculum Instruction =
Assign Un-Assign
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Display Assigned Budget Items
At the Program Crosswalk Maintenance home page, enter the appropriate budget code and fund code, and then

filter by Assigned to see budget items that have been assigned to a program.

A

INTEGRATED AUDCET IMFORMATION STYSTEM

“iew © BRU - North Carolina Community College System

Budget Code - | 16200 .
Fund Code : | 1620 .
Filter By || &l .
SAIl ;
I.ﬁ.ssign&d “
i igned ;
Crosswalk Table g LInassign :

Click Load Crosswalk Table to display a list of assigned budget items for the select budget code and fund code.

INTECGRATED AUDGCET IMFORMATION SYSTEM

“iew © BRU - Morth Carclina Community College System

Budget Code - | 16300

Fund Code : | 1820

Filter By - :Assigned v

Load Crosswalk Table
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Since the Assigned filter was selected to display assigned budget items, the result shows “Has Program(s)” in the

Program column.

7cIBIS

INTEGRATED LDCET INFORMATION SYSTEH

“fiew - BRU - North Carolina Community College System

o Department/Agency : |North Carolina Community College System
- BRU - |Morth Carolina Community College System
Budget Code - |153'DD | v |
Fund Code : |152ﬂ |v |
Filter By : /Assigned v/
Load Crosswalk Table

Crosswalk Table a

Budget Item Program r

| & FC- 1620 - CURRICULUM INSTRUCTION Has Programis) |

To expand on this budget item, click the plus sign (+) to the left of the fund code as shown below.

Crosswalk Table g

Budg i Program
il ‘ FC - 1620 - CURRICULUM INSTRUCTION Has Program{s)
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Notice the cost center displayed below is the budget item we assigned to a program earlier in the previous step.

7ciBIS

INTEGRATED OUCGET INFORMATION SYSTER

|

C

‘iew . BRU - Morth Carolina Community College System

Morth Carclina Community College System

= Department/Agency :

— BRU - |North Carclina Community College System

Budget Code - |1ESDD

||

Fund Code:|1520

Filter By - |Assigned

|

| Load Crosswalk Table
Crosswalk Table g
Budgst ltem Program
= ‘ FG - 1620 - CURRICULUM INSTRUCTION Has Programi(s)
| & cc-zi8 Curiculum Instruction
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Un-Assign a Budget Item to a Program
To un-assign a budget item to a program, click the checkbox to the left of the item(s) you want to un-assign.

7cIBIS

INTEGRATED OUGGET IMFORMATION SYSTEM

“iew - BRU - Morth Carolina Community College System

- Department/Agency : |c rth Carolina Community College System
= BRI |c rth Carolina Community College System
Budget Code - |153{’D |v |
Fund Code : |1E-2{: |v|
Filter By - | Assigned v

| Load Crosswalk Table

Crosswalk Table a /

Budget ltem Program
= ‘ 1620 - CURRICULUM INSTRUCTION Has Programis)
CC-2109 Cumiculum Instruction

Click the Un-Assign button to un-assign the selected budget items from their assigned programs.

Logged in as 1615 Userq  Logout

%@’B’S E OF NorTH C

OFFICE OF STATE BUDGET AND MANAGEN

View : BRU - North Carolina Community College System

DepartmentiAgency : |‘-.t:’h Carolina Community Go

BRU |‘-.t:’h Garolina Community College System

Budge! Code - 18800

[
Fund Code : | 1620 [~
[

Filter By - |Assngned

Load Crosswalk Table

Crosswalk Table @

Budgest Item Program
B [7] § FC- 1620 - CURRICULUM INSTRUGTION Hes Program(s)
& cc-2108 Curiculum Instruction

iscal Year : 2014-2015
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You will see a confirm message asking you if you’re sure you want to un-assign. Click Cancel if you want to cancel,
or OK if you wish to proceed.

Confirm bt

Are you sure you want fo Un-Assign Programs agsigned fo the
selected Budget [temis)?

Ok Cancel

Once you've un-assigned the program from the budget item, you will no longer see those budget items listed in the
crosswalk table for assigned budget items.

Notice the Program column in the crosswalk table listed below no longer displays “Has Program(s)” because this
particular budget code no longer contains budget items that have been assigned a program.

Budget [tem Program

[l 5 FC - 1620 - CURRICULUM INSTRUCTION
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